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Use of Artificial Intelligence (AI)
Policy Statement
Bollington Pre‑School recognises that Artificial Intelligence (AI) may be used to support the effective operation of the setting and to assist educators in planning, administration and documentation. Any use of AI must be safe, transparent and fully compliant with safeguarding, data protection and the statutory requirements of the Early Years Foundation Stage (EYFS).
AI is used only to support professional practice and must never replace the role of educators, supervision, interaction with children, or safeguarding responsibilities.
Scope
This policy applies to:
· All staff, students, volunteers and external professionals
· Any AI‑based tools, software or applications used within the setting
· All data relating to children, families, staff and the setting’s operations
Principles
· Children’s welfare, safety and rights are paramount at all times.
· AI does not replace professional judgement or decision‑making.
· Parents/carers are informed about the use of AI where appropriate.
· All use of AI complies with UK GDPR and the Data Protection Act 2018.
· AI is used in a way that promotes equality, inclusion and non‑discrimination.
· AI must support, not replace, high‑quality early years practice.
Use of AI Within the Setting
AI may be used by staff to support:
· Planning and curriculum ideas
· Documentation and written communication
· Administrative tasks
· Professional development
All AI‑generated content must be reviewed, checked for accuracy, and approved by staff before use.
Restrictions on Use of AI
AI must not be used to:
· Make automated decisions about a child, family or staff member
· Replace interaction, observation or assessment of children
· Monitor children’s behaviour or wellbeing
· Process identifiable or sensitive data in unapproved systems
· Store or transfer data outside the UK without appropriate safeguards
· Replace safeguarding procedures or professional oversight
Automated Decision‑Making
AI will not be used for automated decision‑making about children, families or staff. All AI‑supported processes must include human oversight and professional judgement in line with UK GDPR Article 22.
Data Protection & DPIAs
· All AI systems must be UK GDPR‑compliant.
· A Data Protection Impact Assessment (DPIA) will be completed before introducing any new AI tool that processes personal data or presents potential risk.
· Only AI tools with appropriate Data Processing Agreements (DPAs) may be used.
· AI‑generated content will be stored only as long as necessary and deleted securely in line with the setting’s Data Retention Policy.
Staff must not input identifiable or sensitive information about children, families or staff into public AI systems.
Safeguarding
AI must not interfere with safeguarding procedures. Staff must follow the setting’s Safeguarding Policy at all times, including when using AI for planning or documentation.
Any concerns, errors or potential data breaches involving AI must be reported immediately to the Designated Safeguarding Lead (DSL) and Data Protection Lead.
Staff Responsibilities
All staff must:
· Use only approved AI tools
· Avoid entering identifiable data into public AI systems
· Check AI‑generated content for accuracy, bias or inappropriate information
· Report concerns or misuse immediately
· Complete training on safe and ethical AI use
Children’s Data Rights
The setting upholds children’s rights under UK GDPR, including:
· Right to access
· Right to rectification
· Right to erasure (where applicable)
· Right to be informed about how their data is used
Parental Engagement
Parents/carers will be informed about the use of AI within the setting where appropriate. Consent will be obtained where required for any AI tool that processes personal data.
Ofsted Compliance
AI must not:
· Reduce staff interaction with children
· Replace observation, assessment or professional judgement
· Impact the quality of teaching, learning or care
· Create digital inequality for families
The setting will ensure AI use supports, rather than replaces, high‑quality early years practice.
Monitoring and Review
The Manager oversees the use of AI within the setting. This policy will be reviewed annually or sooner if legislation, technology or best practice changes.
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