Safeguarding and Welfare Requirement: Child Protection. Safety and suitability of premises, Environment and equipment
Providers must have and implement policies and procedure to safeguard children. Providers must take reasonable steps to ensure the safety of children, staff and others on the premises.
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8.11 Lockdown Policy and Procedure
Policy statement
Lockdown procedures should be a sensible and proportionate response to any external or internal incident which has potential to pose a threat to safety of children, staff and visitors on the premises. Procedures should aim to minimise disruption to the learning environment whilst ensuring the safety of all children and staff. 
Procedures

Lockdown procedures may be activated in response to any number of situations, but some of the more typical may be:
· A reported incident/civil disturbance in the local community with a potential to pose a risk to children and staff in the preschool
· An intruder on the Bollington Preschool (Water Street centre) site with the potential to pose a risk to children and staff

· A warning being received regarding a risk locally, of air pollution e.g. smoke plume, gas clouds

· A major fire on Bollington Preschool (Water Street centre) site or in the vicinity of the preschool

· The proximity of a dangerous animal/swarm of insects 

Lockdown Plan

When we have received a report or identified a risk/incident the signal for lockdown will be made. This will be either word of mouth or 5 short blasts on the horn. The manager/designated person will collect the phone, registers, visitors’ book and all external and internal keys

The detailed plan is not included in this written procedure as it could render our lockdown procedure ineffective.

Basic measures include;

· Children and staff that are outside are brought inside as quickly as possible and directed to the appropriate room

· Those children and staff inside are directed to the appropriate room while a member of staff checks the toilet area

· All external access is closed and locked

· If necessary, any blinds and/or curtains are drawn

· Children are kept calm and quiet

· Once in lockdown mode staff should check all children and visitors are accounted for.
· Manager/deputy manager will liaise with appropriate emergency services if required

· If it is necessary to evacuate the building the fire alarm will be sounded, and the usual fire drill procedure will take place

· Parents will be notified as soon as it is practically possible via email/phone/website (and dependent on circumstances of lockdown only when emergency services have advised us it is safe to do so) 

· Children will not be released to parents during lockdown procedure. Children will be released when incident/threat is over and on the advice of emergency services. 

· All situations are different; but once children and staff are safely inside the manager/deputy manager will conduct an ongoing risk assessment based on what they experience and advice from the emergency services and act accordingly. 
It is pivotal that our lockdown procedures are familiar to all members of the Preschool team. To achieve this a lockdown drill should be undertaken twice annually.

Lockdown drill- All Clear

Once the lockdown incident has been assessed safe the Manager/Deputy will let staff know normal activities can resume. 

Communication between parents and pre-school

In the event of an actual lockdown, any incident or development will be communicated to parents as  soon as is practical. If you are notified of an incident, we advise parents not to come to the preschool for your child as you may be putting yourself at risk. We will keep all our doors firmly shut. Our priority is to keep the children safe. Do not phone the setting as we will be using the telephones for communicating with the emergency services and authorities.
Emergency Services

It is important to keep the lines of communication open with the Emergency Services as they are best places to offer advice as the situation unfolds and develops. 

Staff will always have notice of a lockdown drill, so if the signal goes without warning staff will assume it is Not a Drill. 
Further guidance
https://www.gov.uk/government/organisations/national-counter-terrorism-security-office
 https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/478003/NaCTSO_Guidance_Note_1_-_2015_-_Dynamic_Lockdown_v1_0.pdf
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